To whom it may concern,
My name is ____________________ and I am a senior at Regents School of Austin. My AP Statistics class is doing a service-learning project this year in which groups of students partner with non-profit organizations in the community and apply the skills that we have learned in class to collect and analyze data on the organization’s behalf. 
Our hope is that we might be able to volunteer our time and energy to your organization and complete survey research for program evaluation, client needs assessments, or any other need you may have. This service is completely free and would require only a brief time commitment on your part to meet with us at the onset of the project as we determine what project would serve you best, and also at the conclusion of the project as we present our results.

We would really love to work with (insert name of organization here) because __________________________ (briefly explain why you were drawn to their organization).
Would you be interested in allowing us the opportunity to serve your organization? I will be happy to talk with you further if you have any questions in regards to this project.

Our teacher’s name is Josh Wilkerson and he is copied on this email. He will be overseeing our project and aiding in our planning discussions with your organization to help determine the best fit between your needs and our classroom experience. Please feel free to contact him if you have any questions about the project or if you would like to see examples of projects from previous years.

Thank you for your time. We look forward to hearing from you and discussing this project further.

Sincerely,

(If you know your contact’s name then include it hear as Mr., Ms., or Mrs. – if you don’t know if a woman is married, default to Ms., don’t assume Mrs….it is rude)








